We've had a request for a standard paragraph requesting the required Extension background check from candidates residing outside of Ohio.  Below you'll find the alternative paragraph to be included in the offer letter: 

Your appointment for this assignment is effective DATE at the monthly rate of AMOUNT, contingent upon receipt of a background check.  (All newly hired employees with an Extension appointment must conduct and submit a civilian background check with the Bureau of Criminal Identification & Investigation to OSU Extension Office of Human Resources prior to their employment start date.)  For a list of agencies/organizations that have web-check capability, contact your State's Attorney, State Police, or State Highway Patrol.  Please have the agency send results to the OSU Extension Human Resources Office:

Ohio State University Extension, Human Resources, 2120 Fyffe Road, 10 Ag. Admin. Bldg., Columbus, Ohio  43210.  If you have questions about this process, please call Linda Kutilek, Extension Human Resources, 614-292-2968.  

