Direct Deposit_
______________________
                                                                         The safe, fast, easy way to be paid
Employees can sign up for direct deposit on-line one business day after their appointment is entered into the Human Resource System.



1. Enter the ePayroll Website at: http://epayroll.theworknumber.com/osu
2. Enter your 8 digit OSU employee ID 


3. Enter your PIN
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4. Click the Direct Deposit icon

5. Follow the web instructions

6. Read the legal conformation

7. Print a copy for your file

8. You will receive an e-mail notification of the change to your account

Your pay should be directly deposited into your requested account(s) within 1-2 pay periods.


Before you sign up for direct deposit you will need to determine:
· Number of accounts - You may set up a maximum of 12 direct deposit accounts 

· Allocation - You are able to indicate the manner in which your pay is to be allocated across multiple accounts, by percentage or dollar amount. 

· Account Type - Checking or Money Market, Savings 

· Bank Routing Number and Account Number - This information is normally found on the bottom of your checks. For Savings Accounts, please contact your financial institution to obtain the correct routing and account number. 

· Description (“nickname”) for the account - like “My Checking” or “College Fund” 
Your OSU Employee ID #:





Your sign up date:














Your temporary PIN:





The two digits of the day of your birth, the last two digits of the year of your birth, and the last 4 digits of your SSN.  (This means that if your birthday is January 5, 1974; and your SS number is xxx-xx-8976; then your temporary PIN would be 05748976.)











