SEVIS is the Student and Exchange Visitor Information System that requires all colleges and universities in the US to report electronically to the Department of Homeland Security information about F-1 students and J-1 students and visiting scholars beginning January 30, 2003.

Department obligations when hosting J-1 visiting scholars
Please relay these new SEVIS regulations and OIE procedures to each unit and faculty member that hosts J-1 visiting scholars.

1. ARRIVAL

ALL NEW J-1 VISITING SCHOLARS MUST COME TO OIE DURING WALK-IN HOURS AND MEET WITH A FOREIGN SCHOLAR ADVISOR FOR NEW SCHOLAR CHECK-IN WITHIN 15 DAYS OF THE START DATE ON THEIR FORM DS-2019.

OIE is required by law to verify the scholar's immigration documentation and report arrival information to the Department of Homeland Security through SEVIS.  SCHOLARS WHO DO NOT COMPLY WITH THE NEW LAW WILL JEOPARDIZE THEIR J-1 STATUS IN THE US.

To ensure compliance with the reporting requirement, all new scholars are urged to come to Columbus immediately upon entry into the US.  This includes those at OSU regional campuses and those who have been to OSU previously but are returning to OSU to begin a new J-1 scholar program.

To complete this mandatory arrival verification, scholars must visit OIE in person at 100 Oxley Hall, 1712 Neil Avenue, during regular foreign scholar walk-in hours from 1:00-4:00 PM, Monday through Friday, for a brief consultation with a foreign scholar advisor.

NOTE: OIE will no longer provide a separate "new scholar orientation" on Mondays and Thursdays at 2:00 PM.  Please refer individual scholars to the walk-in hours listed above.

2. DELAYED ARRIVAL

If the scholar is unable to arrive and report to OIE within 30 days of the start date on the DS-2019, contact Carina Hansen (Hansen.34@osu.edu) or Lynne Heiligmann (heiligmann.3@osu.edu).  OIE must update the intended start date recorded in SEVIS.  Failure of the scholar to arrive within 30 days of the start date listed in SEVIS will invalidate the scholar's record in SEVIS.  Scholars presenting a Form DS-2019 linked to an invalidated SEVIS record will be denied entry into the U.S. and may be detained at the port-of-entry.

3. EXTENSIONS

Departments wishing to sponsor an extension of a scholar's stay at OSU must refer the scholar to regular foreign scholar walk-in hours in OIE from 1:00-4:00 PM, Monday through Friday.

4. DEPARTURE

OIE must report the ending date of the J-1 scholar's program to SEVIS.

30 days prior to the last day of the scholar's program in the department, the department must notify OIE by sending an email to sevisscholars@oie.osu.edu to confirm the scholar's date of departure from the program.  Enter "Scholar Departure Date" in the subject line of the email.

In addition, please inform the scholar to also notify OIE of the ending date of their program in your department by sending an email to sevisscholars@oie.osu.edu.  Enter "Future Plans" in the subject line.  The body of the email should confirm the scholar's plans to leave the country, transfer to another program, change departments, change status, etc.

5. GENERAL OBLIGATIONS

Departments are expected, as before, to provide information about and access to department and university resources, assistance with housing needs (see http://www.osuoffcampus.com/ForFaculty), and a work space within the department to enable the scholar to achieve his or her academic goals.

Appointment in the Human Resource Information System 

On-going communication from the department and OIE with all scholars throughout their program is essential.  Therefore, scholars remaining more than one month must be appointed by their departments in the Human Resource information system (HRIS).  It is critical for departments to complete the visa/permit screen and designate the visa type as J-1.  Scholars without a social security number should use the temporary "999" or "997" number generated in HRIS.  Scholars who are not paid by OSU should be appointed to "no salary" appointments.

Establishing the OSU.EDU email account

Once in the system, departments may provide scholars with an ID card application so that they may obtain a BUCK ID card.  Scholars will also be able to establish and activate a universal OSU email account (name.#@osu.edu).  OIE provides information on establishing OSU email accounts to scholars upon check-in.  Scholars must have access to the OSU "dot" account in order to receive critical updates about changes in immigration regulations.
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